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Creating
Digital Images - Scanner
(No.2) Wizard; Picture type; Preview; Selection; Saving
	Beginner – 
I have been shown how to do this.
	Learner – 
With help, I can practise and talk about it.
	Expert
I can do this on my own all the time.
	Teacher – 
I can teach others how to do this, & use it myself for different learning topics
	Evidence of Learning
Demonstrate = Do it
Document = Capacity Matrix
Defend = Print, Show & Tell

This is the name of the file in my folder that shows the evidence of my learning.

	Aim: To show I can use Digital Images Scanner  for my learning
	1. Opening and Preview

	1.1
	I can open the ‘Scanner and Camera Wizard by Start ( Programs ( Accessories ( Scanner and Camera Wizard
	
	
	
	
	
	0.5

	
	
	1.2
	I can select the Picture Type that matches the image I am scanning
	
	
	
	
	
	2.5

	
	
	1.3
	I can click on Preview to see what the scanned image will look like
	
	
	
	
	
	2.5

	
	2. Editing
	2.1
	I can use the corner handles to select a part of the image
	
	
	
	
	
	2.75

	
	
	2.2
	I can use the Enlarge Selection and Entire image buttons to edit the image
	
	
	
	
	
	2.75

	
	3. Name and save
	3.1
	I can type a relevant name for the image using one or two words
	
	
	
	
	
	1.75

	
	
	3.2
	I can select the appropriate file format for the image e.g., jpg for photos, gif for drawings
	
	
	
	
	
	2.75

	
	
	3.3
	I can use Browse to navigate to my own folder on the file server
	
	
	
	
	
	1.75

	
	
	3.4
	I can wait for the image to be scanned and close the wizard when finished.
	 
	
	
	
	
	2.0

	
	4. Inserting
	4.1
	I can use MS Word to insert my scanned image into a text document
	
	
	
	
	
	2.25

	
	
	4.2
	I can use MS PowerPoint to insert my scanned image onto a slide
	
	
	
	
	
	2.25

	
	
	4.3
	I can use MS Publisher to insert my scanned image into a page poster
	
	
	
	
	
	2.25
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